


The Earth’s environment is our home. We need to look 
after it. But we’re facing some big threats. Our climate 
is changing, and natural systems and species are being 
wiped out at a frightening rate. What’s more, it’s the 
world’s poorest people who get the worst of  it. Friends of  
the Earth can help change that.

We’ve done it before with our Big Ask campaign which led 
to the world’s first law governing carbon emissions. And by 
raising vital funds you can help us do even more amazing 
things. This booklet is designed as a guide to assist you in 
planning your fundraising activities. 

Good luck and a big thank you. 

 4 Welcome

 5  Where do I start with my 
fundraising?

 6  Popular fundraising ideas 

 8  Getting started with 
your event

 10 Sponsorship

 11 It all adds up

 12  Events fundraising online

 13 Publicity

  14  Safety and the law

 16 Green tips 

 18  Young people and 
schools fundraising

 20 Let it grow

 22 Thank you

02 03



05

Starting to fundraise can be 
daunting. The best way to start 
is to think of  everyone you know. 
Chances are, when you think about 
all the different areas of your life you 
are likely to have lots of  contacts 
who will be willing to help you raise 
money for an excellent cause.

Tip: Arm yourself  
with a sponsorship 
form/events info 
leaflet at all times 
– wherever you go.

Whether you are a financial supporter, an activist or a 
newcomer to Friends of  the Earth – welcome on board.

Thank you for requesting this fundraising booklet from 
us. We hope it provides you with all the information you 
need, from your initial event idea through to planning and 
fundraising. 

We rely on the support of  individuals to make our work 
possible, so thank you for considering running an event 
for us. It will not only promote the work we do but also 
help fund the vital campaigns that make a difference. 
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Social events
A cake sale, a coffee morning 
or even a pub quiz. Social events 
are a great way to raise funds. You 
could hold a themed party, a dinner 
for friends, a karaoke evening, a 
wine and cheese evening or even 
a speed dating event.

Recycle for cash
Jumble sales and car boot sales 
are always popular and a great way 
to raise funds and recycle unwanted 
items. Why not collect together your 
old clothes and invite your friends to 
a “swish” or clothes swop, with an 
entry fee to attend?

Active 
Organise a cycle ride or a guided 
park walk for friends in your local 
area. Set up a treasure hunt or kite 
flying group.

At work
Dress-down days at work are a tried 
and tested fundraiser. Or how about 
raffling a day’s holiday? Cake sales 
always go down well too.

Online
Use the internet to sell unwanted 
items. Go to ebay.co.uk or the ebay 
for charity site at missionfish.com. 
Recycle old mobile phones and ask 
your friends to at shpforcharity.co.uk. 
Use the excellent website 
how2fundraise.org

E-cards
Send e-cards instead of paper ones 
and make a donation to the value of  
the money saved. Get your friends to 
do the same. Go to foe.co.uk/cards 

Top tips
•   Keep it simple – the simplest 

ideas are often the best. 

•   Keep it safe – make sure you 
consider safety at your event.

•   Keep costs as low as possible, 
draw up a simple budget and 
stick to it. 

•   Publicity – promote your event 
as much as you can. 

•   Thank everyone who helped 
you reach your target.Tip: Give 10 friends a 

sponsorship form and ask 
them to get sponsorship for you
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 Ten key stages to your event
 1  Decide on the type of event.

 2  Set a date – making sure it 
doesn’t clash with any other 
big events. Allow plenty of  
time to get organised.

 3  Work out a budget – 
make sure this covers 
everything.

 4  Find a location for 
your event

 5  Write a checklist of  all 
the things you will need. 
Consider any permits that 
might be required (depending 
on the type of event).

 6  Do a safety assessment. 
Will you need insurance?

 7  Work out a publicity plan 
– how are you going to 
promote your event?

 8  Delegating will make it 
easier. Share tasks out with 
your friends or colleagues.

 9  Consider the environmental 
implications of  your event – 
see page 16 for our green tips.

 10 Enjoy yourself.

Thank you. Please don’t forget 
to send us your money raised by 
cheque or postal order payable to 
Friends of the Earth as soon after 
your event as possible. No cash 
should be sent in the post 



10

Sponsorship forms – both paper 
and online are a trusted and reliable 
way of raising sponsorship money. 

•   Maximise your fundraising 
potential by getting a generous 
sponsor to be the first to donate 
via your sponsorship form. People 
will often follow the example set 
by the previous person.

•   Collect your sponsorship money 
as soon as you can – at the time 
of the pledge if  possible. If  you 
leave it too long people might 
forget that they owe you money. 
Keep a good record to avoid 
missing out – or embarrassment 
if  they’ve forgotten.

•   Set yourself  a fundraising target – 
this can really help to motivate 
people.

•   If  you’d prefer not to use 
justgiving (see page 12) return 
your sponsorship form to us so 
we can claim gift aid. Please 
make your cheque or postal order 
payable to Friends of the Earth.

•   And don’t forget to thank your 
sponsors/participants, let them 
know how much you raised – it 
may make them more willing to 
help you again in the future.

11

Every £1 you give to Friends 
of the Earth adds up to change.

90p    goes directly to research and 
campaigning.

 9p    helps to generate more funds. 

 1p    meets the essential costs of  
governance and regulatory 
procedures.
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If  you are participating in a 
sponsored challenge, online 
sponsorship forms are an easy 
and efficient way to raise money 
via the internet. They widen the 
group of people that you can ask 
for sponsorship and can be a great 
way to avoid chasing people for 
sponsorship money after your event.

Set up your own fundraising page 
at justgiving.com/foe/raisemoney/ 
and start raising funds for Friends 
of the Earth straight away. Just add 
a message, upload a photo and 
email all your contacts about the 
great event you are doing. And don’t 
forget to gift aid. See page 20 for 
more information. 

Publicising your event is important. 
The more people who know about 
what you are doing - the more 
donations you’re likely to get. 
Display eye-catching posters 
in community centres, doctors’ 
surgeries, cafés, shops and church 
halls – but make sure you ask first.

Tell your local paper about your 
event. They often like covering feel-
good stories with a local slant. If  you 
do get any press coverage please 
do let us know – we’d love to hear 
about it.
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Health and safety
It is important to consider all the 
potential risks at your event and 
assess what safety precautions 
will be necessary. Undertake your 
own risk assessment. If  you are 
organising an active event, say 
a sponsored walk, you will need 
to arrange to have first-aiders 
available.

Insurance 
You will need to make sure your 
venue has public liability insurance 
and if  you are hiring equipment or 
employing any third parties for your 
event, ensure they have their own 
insurance. Friends of the Earth’s 
insurance does not cover events 
run by fundraisers.

Alcohol
If  you are selling alcohol at your 
event, a licence is required unless 
the alcohol is not being sold (a 
drinks voucher can be included in 
the ticket price). It is possible to get 
a temporary drinks licence, contact 
your local authority to find out more. 

Food hygiene 
If  you plan to sell food at your event, 
food safety laws apply. You need to 
be aware of these and follow food 
hygiene procedures like washing 
your hands frequently and keeping 
worktops and kitchen utensils 
clean. The Food Standards agency 
website has more information 
eatwell.gov.uk/keepingfoodsafe

Raffles
A raffle is a great way to raise 
money at an event but when 
running a raffle you need to bear 
in mind various rules and regulations 
as different types of lotteries 
have different classifications. For 
further information the institute 
of  fundraising institute-of-
fundraising.org.uk has a good 
document on its website called 
“Everything you need to know 
about raffles and lotteries”. 

Street collections
In order to collect money from 
the general public in the street, 
you will require a license from your 
local council. However, collections 
on private property do not need 
a license. In shopping centres, 
supermarkets, sports grounds and 
stations only the permission of the 
owner is needed. 

Cash collection safety tips 
If  you are collecting cash on site 
make sure you have somewhere 
to store it securely during the event. 
Ensure you also have a safe way 
to transport it from the event when 
you have finished. If  you are going 
to be carrying large amounts of  
money around, be vigilant about 
personal security. Make sure you 
are accompanied and choose 
a safe route.
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Remember the environment when planning 
your event. Here are some tips on how 
to make your event as environmentally 
responsible as possible: 

Consider travelling to your event by 
public transport. Aim to reduce fuel 
usage by better journey planning. 
Encourage others to do the same 
and travel on foot, by bicycle or 
by public transport. Or encourage 
people to travel together, by offering 
a reduced entry fee for a full car.

If  you’re providing refreshments 
bring along your own crockery 
rather than using disposable plates 
and cups, so that you don’t create 
lots of  waste. Take a flask of  tea with 
you – don’t buy drinks in polystyrene 
cups. 

If  you are running your own 
event try to get hold of  food that 
is locally produced and make sure 
you compost leftovers. Recycle 
any cans, glass and plastic that 
you collect. You could even consider 
bringing your own labelled recycling 
bags to encourage other people to 
do the same. 

If  you are making tickets or 
posters for your event – try to use 
recycled paper and collect them 
up afterwards. If  you are using a 
professional printer – make sure 
it’s an environmentally accredited 
one. Visit ppe.uk.net for more 
information.
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 1  Sponsored bike ride or swim.

 2  Put on a performance with 
your drama department or 
with friends in your local 
village hall. Charge for entry 
and drinks.

 3  Auction of  promises – get 
teachers or pupils/parents 
to make promises and sell 
them.

 4 Art sale or exhibition.

 5  Offer a car or bike washing 
service to your neighbours 
or teachers at school.

 6  Mile of  pennies – self  
explanatory, but great fun.

 7  Bad hair day – £1 for entry 
and prize for the best bad 
hair. 

 8  French café – turn your 
classroom into a makeshift 
café. Serve cakes and tea. 
Everyone who enters must 
speak French.

 9  Get creative – produce 
handmade items to sell 
on for profit.

 10  Hold a non school 
uniform day. 

If  you are under 16 and would like to fundraise for 
Friends of the Earth – welcome on board. Maybe 
you’d consider doing a sponsored event – it can be 
a great way to make new friends and do something 
exciting. Remember to ask permission from your 
parent/guardian or a school teacher before running 
a fundraising event. Here are some ideas to get 
you started:

Did you know: In November 2008 Friends of the Earth’s Big Ask campaign brought 
about the UK’s groundbreaking climate law, governing greenhouse gas emissions. 
This law is the first of  its kind anywhere in the world. It will ensure the UK plays 
it part in keeping global temperatures below danger levels. 
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Where your money goes:

£50  could help produce vital 
research that will influence 
government policies on 
practical solutions to climate 
change.

£100  could pay for curriculum 
based teacher packs that 
would inspire at least 2,000 
children with ways they can 
protect our planet for the 
future.

£200  could help provide free legal 
support for people across 
the UK who are concerned 
about threats to their local 
environment. 

The more money you raise, the 
more we can achieve:Friends of the Earth Trust is a registered charity so if  

your sponsors pay tax we can gift aid their donation and 
increase the money you raise at no extra cost. This means 
that for every £1 you raise, we currently claim another 25 
pence towards our work, which is really valuable.

In order to benefit from gift aid you need to keep an  
accurate record of the donations on your donation form, 
together with your sponsors’ full name and address details 
(including postcode) and send a copy to Friends of the Earth. 
We can then claim the gift aid on your behalf.

Please note: Only sponsorship is eligible 
for gift aid. Gift aid cannot be collected 
on the sale of  goods.
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You’ve just done something amazing – you’ve 
decided to support Friends of the Earth.

Like you, we want a healthy planet and a good life 
for everyone on it. In fact we believe you don’t get one 
without the other. Making that happen is up to all of  us.

As voters, parents, students, consumers, shareholders, 
volunteers, at work, at home, on our travels, we can all 
make this a better place. Friends of the Earth can help 
make that happen. We are trusted and determined. And 
we’re already making life better for people and planet.

By getting involved you’re part of  that story.



Please fill in this form in block capitals with details of  your event and send 
it back to us with a cheque or postal order for the money you have raised.

Name:

Organisation/school name (if  applicable):

Address:

Phone:

If  you would like to be kept in touch by email 
about our work please provide your e-mail address:

Event date:              /           /              Total raised:

What event did you hold:

               Please return to 
56-58 Alma Street, Luton, Bedfordshire LU1 2PH

 Friends of the Earth will use the contact details you have provided on this form to keep you up- to-date on our work and what 
you are helping us achieve. If  you are already on our database, we will continue to honour the choices you have previously 
made about the communications we send you. If  you are not currently on our database and you do not wish to receive any 
further communications from us, please tick here     
If  you would prefer us not to pass your details on to other likeminded organisations please tick here 

If  you would like to pay by credit or debit card please call our freephone number 0800 581051

Friends of the Earth is a collective name for Friends of the Earth Trust, registered charity 281681, company number 1533942, and Friends 
of the Earth Limited, company number 1012357, both of  which may use the above information. In both cases the registered office is at: 
26-28 Underwood Street, London N1 7JQ. Source code: EV0800001

Printed on paper made from 100 per cent post-consumer waste. Photography: istock / Flickr / Benjamin Youd


